
Note: You are encouraged to personalise your request by referencing topics in the programme 

that have specific relevance to your organisation eg issues you are facing/ projects you are 

working on: https://www.fmsummit.org/programme/  

Registration fee listed is the early bird rate for members. See here for more information on 

costs. https://www.fmsummit.org/registration/  

Dear <Manager> 

 

Re: Request to attend FM Summit 2022 

Have you heard about FMANZ’s annual FM Summit?  

It’s the premier professional development and networking event for facilities management 

professionals in New Zealand and is being held this year at Cordis Auckland on 14 – 15 

September 2022. 

This year’s theme, ‘Fit for Purpose’, addresses the vital question - What do we need to do to 

ensure the facilities we manage, the FM industry and FMs as individuals are fit for purpose, 

now and in the future?  

A selection of industry leaders and expert keynote speakers will explore this topic in detail, 

sharing their experience and expertise to help us upskill and future-proof ourselves, our 

teams, and the wider industry. 

This exploration will cover wide-ranging topics, including purposeful asset management, 

using KPI’s for success, emerging trends in property, the use of smart tech drones and data 

analytics in FM, indoor air quality, how to create a team that’s fit for purpose, accessibility in 

buildings, decarbonisation in property, creating mentally healthy workplaces and more. 

The purpose of this email is to request approval to attend FM Summit, and budget for 

registration fees. As an FMANZ member, the cost of attending this year's two-day FM Summit 

is $1100.00+GST if I register before 29 July.  

I am also requesting a reimbursement for travel expenses <give an estimate> and 

accommodation costs of <insert amount>. 

While acknowledging that training budgets are tight, I believe attending the FM Summit is a 

wise investment that will allow me to: 

• Grow professionally and improve my competency to in turn deliver efficiency and 
value to <name of organisation>; 

• Establish new relationships and network with peers and industry experts in-
person to gain insight into how others are dealing with the challenges and issues 
we face; 

• Attend sessions focused on sustainability, for example: Decarbonisation in 
Property: Translating Net Zero goals into On-site Actions; 

• Learn first-hand from insightful case studies, for example Auckland City Rail Link - 
Creating Fit for Purpose FM Solutions; Purposeful Asset Management Planning - A 

https://www.fmsummit.org/programme/
https://www.fmsummit.org/registration/
https://www.fmanz.org/
http://www.fmsummit.org/


Case for Change (Tāmaki Regeneration Company); Cold Case: Behind the Scenes 
of the Scott Base Redevelopment; and Getting Your FM Team Fit for Purpose; 

• Keep abreast of technological advances in the industry, for example: What 
Emerging Digital Developments Should FMs Be Prepared For? and The Use of 
Smart Tech Drones and Data Analytics in FM; 

• Gain practical take-home tools via a 90-minute workshop on how to establish fit-
for-purpose KPI’s; 

• Take a big-picture look at important issues, for example: Is the Economy Fit for 
Purpose? (a presentation by economist Tony Alexander); and Is the FM Industry 
Fit for Purpose? (an expert panel discussion); 

• Ensure my knowledge around Health and Safety issues is current via such 
sessions as Indoor Air Quality – is Your IAQ Fit for Purpose?; and Creating 
Mentally Healthy Workplaces; 

• Engage with suppliers about the latest FM products and services. I plan to visit 
three key vendors - < insert three vendor names> to help assist me with <, i.e., 
our current budget restructuring needs>; 

• And more. 
 

Anticipated outcomes: 

• Increased job satisfaction, motivation and morale. 

• Increased efficiencies in processes, resulting in financial gain. 

• Increased innovation in strategies and products. 

• Improved skills and knowledge. 

• Improved responsiveness to customer/user services. 

• Increased capacity for adopting new methods and technology to help us keep pace 
with changes in the industry. 

• Professional recognition. (Attendance at FM Summit earns me 10 CPD points.) 

 

Please take a look at the full programme here. You will see that each session is aligned to a 

core FM competency and lists key learning outcomes.  

With the opportunity to learn from and network with peers and industry leaders, and the 

takeaways I will bring back with me and apply immediately in my role, I am confident you will 

see this as a wise investment that will pay dividends in the months ahead. 

 

Thank you for your consideration. 

[insert name] 
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